
Sanatan Dharma College Library, Ambala Cantt. 

Library Services & Best practices 

The SD College library provides a number of library & information services to its 

users to cater their informational needs. A list of such services and practices are 

listed below: 

Library Services 

Library services & facilities 

 Books borrowing & in campus consultation 

 Book Bank facility for the students 

 OPAC (Online Public Access Catalogue)  E-Kiosks 

 Web-OPAC- accessible anywhere anytime 

 Catalogued and classified collection 

 Computerized Circulation 

 Classified organisation of books on shelves as per DDC  Scheme 

 Reference & Instructional Services 

 Bibliographical Current Awareness Services on demand 

 Computational and Internet Facility 

 Remote Access to E-Resources 

 Newspaper Clippings 

 Old Question Papers and old university exams result gazettes 

 Apprenticeship & training to LIS students 

 Users orientation and education 

 Display Boards and Digital Display of Information and Notices 

 New Arrivals Display 

 Section for Differently Abled Persons set up 

 Set up an Archeological Wall to display ancient period currency and other historical 

materials 

 Inter Library Loan Service through DELNET 

 Property Counters 

 



 

                             A look to Library services and practices  



Library Services, Activities & Best Practices 

Library Orientation/Users Orientation Programs  

Target Students: New Entrants 

Sanatan Dharma College Library organises user orientation programs for the new entrants (first 

year students) in the beginning of the academic session. Such programs are generally organised 

in association with Career Guidance Cell of the college. The Librarian acts as the resource 

person. The aim of such programs is to make the new members more familiar with the library 

resources, services and rules so that they can avail library services up to a great extent. 

The main objectives of such programs are as below: 

 To attract the students towards the library and to promote reading culture. 

 To introduce to the library collection and its organisation on shelves and scheme of 

classification. 

 To introduce to the library organisation and functions & services of various sections.  

 To make them learn to find and search books through OPAC- Online Public Access 

Catalogue.  

 To explain the procedure of enrolment to the library and getting the identity card and library 

tickets etc for book borrowing facility. 

 To make them aware of library rules etc. 

 To introduce to the e-resource center and to the e-resources and open educational resources  

 Arrange a library tour for the students in small groups. 

 Introduction to the college website and the library and web-OPAC link etc. 

 To promote the reading of newspapers and other periodicals etc.  

 Facility of book bank available to the needy and meritorious students.  

 

 

 



 

 

 

Library Users Orientation of 1
st
 Year Students 

Sr. No. Title Date 

1. Library Orientation Programme for 1
st
 year students 21-23/08/2017 

2. Library Orientation Programme for 1
st
 year students 17-19/07/2018 

3. Library Orientation Programme for 1
st
 year students 18/07/2019 

4. Library Orientation Programme for 1
st
 year students 04-06/10/2021 

5. Library Orientation Programme for 1
st
 year students 02/09/2022 

 

Awareness & Training Programs 

Sr. No. Title Date 

1. Library Orientation cum Workshop 

N-LIST, E-Resources and using Web-OPAC 

22/09/2017 

2. Training on Web-OPAC and E-Resources  29/10/2018, 

02/11/2018, 

03/11/2018 

3. A User Awareness Program cum Workshop on e-Books with 

Pearson India Education and McGraw Hill Education India 

10/04/2019 

4. A User Awareness Program cum Workshop on e-Books 24/08/2019 & 

14/09/2019 



5. Staff development session was organized for the library staff  08/02/2020 

6. Webinar cum User Awareness Program in association with 

National Digital Library of india, IIT Kharagpur 

19/05/2020 

7. Workshop on Access and Use of E-resources with Pearson 

India Education and McGraw Hill Education India 

19/06/2020 

8. Workshop on Use of E-Resources and Web-OPAC 30/07/2021 & 

28/08/2021 

9. DELNET Orientation Program 

Webinar on DELNET Resources and services 

09/09/2021 

10. E-Resource Awareness Program 27/10/2021 & 

30/10/2021 

11. N-List Awareness Program 29/12/2021 

12. E-Resource/ N-List Awareness Program 18/04/2022 

 

 

 

National Seminar & Conference 

 

Sr. No. Title Date 

1 Reading culture in Digital Era 

31
st
 National conference of the Haryana Library Association 

19/03/2022 & 

20/03/2022 

2 Intellectual Property Rights: Emerging issues & challenges 

One day interdisciplinary national seminar sponsored by 

DGHE, Haryana 

25/01/2020 

 

 

 



 

 

 

Workshops on Intellectual Property Rights and 

Human Values 

Sr. No. Title Date 

1 Workshop on Intellectual Property Rights sponsored by Patent 

Information centre, Haryana State Council of Science & 

Technology, Deptt. of Science and Technology, Govt. of Haryana, 

Panchkula and sponsored by Cell for IPR Promotion and 

Management (CIPAM), Department for Promotion of Industry and 

Internal Trade (DPIIT), Govt. of India 

31/08/2019 

2 Online Workshop on Human values and Professional Ethics 04/09/2021 

3 Workshop on IPR for the college faculty 

 

10/12/2018 

4 Workshop on IPR and plagiarism 17/02/2019 

5 Online workshop on IPR  09/07/2021 

6 Workshop on IPR in collaboration with Controller General Of 

Patents, Designs& Trademarks, Department of Promotion of 

Industry And Internal Trade, Ministry of Commerce & Industry 

,Govt of India 

17/12/2021 

 



 

 

  

Students attending library orientation 

Dr. Balesh Kumar conducting seminar on E- Resources and Web- OPAC 



 

  

 

 

 

National Conference on Reading Culture in Digital Era 

Seminar on Intellectual Property Rights: Emerging Issues and Challenges 



 

 

 

 

One day Workshop on user awareness programme 



 

 

Glimpses of orientation programme 



 

 

 

 

 

 

 

Dr. Balesh Kumar addressing the students 



BROCHURES 



 



 



Books Exhibition & Book Fair 

Library organizes book fairs, book exhibitions and visit to 

book fairs. A list few of such events is given under: 

Activity Date 

One Day Books Exhibition 12/03/2018 

One Day Visit of Teachers to “Delhi Book Fair” 01/09/2018 

Books Exhibition of Pearson Publications 06/02/2019 

Books Exhibition of Haryana Granth Academy 17/12/2019 

One day Books Exhibition in to commemorate our 

college alumnus Late. Smt. Sushma Swaraj 

14/02/2020 

Books Exhibition of National Book Trust, N. Delhi 08/08/2021 

 

 



 

     

                  

     Book exhibition organized for teachers and students  in the year 2018 



 

 

Book Bank Facility 

Books from Book Bank are issued for the whole session and are to be returned 

within a week of completion of the university examinations. Meritorious and needy 

students may apply for Book Bank to issue books for the complete session. 

Students are issued the books from book bank as many as are recommended by the 

Book Bank Committee. There are 14000 text books in the book bank. 

 

Book Bank Facility Extended to the Students 
 

Session No. of Students 

2017-18 446 

2018-19 737 

2019-20 863 

2020-21 903 

2021-22 1204 

2022-23 1039 

 



          

 
Book bank Section 



 

Repository of Old Question Bank 

The library has created a digital repository of question papers of university 

examination of previous years. These question papers have been uploaded on the 

college website and are accessible to the students under the link Question Bank. 

Link to the question bank is : https://www.sdcollegeambala.ac.in/question-bank/  

Screen shots of the Question Bank are given here under:  

 

Website 



 



Library Best User Award Winners - Session 2021-22 
With Sh. Anil Vij, Hon’ble Home Minister, Haryana 

 
 

Ashutosh Chandel,  B.Com-III Shivangi, B.A. Hons. Pol sc.-II  Anjali Chopra,  B.A. Hons. Pol sc.-II 

Sneha Jure, B.A. Hons- English-II  Prachi , B.A. Hons- English-II  Diksha, M.Sc. App. Physics-I 
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REPOSITORY OF NEWSPAPER CLIPPINGS 

College library maintains  a repository of newspaper clippings in both physical and digital format 

of various events  and activities. 

 

 

 

 



 

Career Guidance 

Library also assists the students in career guidance and preparation for various 

examinations. Library displays various notices and broachers of admissions, 

examinations and recruitments published by various institutions and 

organizations. Library has developed an updated collection of popular 

competitive and entrance examinations. The library also regularly subscribes the 

popular journals & magazines of competitive examinations. A list of such 

magazines is given below:  

Economic & Political Weekly 

Yojna (Hindi & English) 

Banking Services Chronicles 

Career 360 

Civil Service Chronicles 

Competition Success Review 

Down to Earth 

Employment News 

G.K. Today 

Junior Science Refresher 

Pratiyogita Darpan 

Samsamyiki Mahasagar 

 

 

 

 

 

  



                                                                                            

  

 

 

 

 

 

 

  

Competitive Books for Students carrier 



 

SPECIAL LIBRARY MEMBERSHIP & EXTENSION OF LIBRARY 

SERVICES 

The library also offers special membership to the college alumni and other local 

citizens to avail the book borrowing and reading room facilities. College provides 

library services to 45 members. 
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